	
Job description Policy Officer, Artificial Intelligence 

REPORTS TO:  Deputy Director & Head of Policy

PURPOSE OF JOB: To support the advocacy work on the rights of persons with disabilities in the area of Artificial Intelligence (AI) in line with the objectives of the European Disability Forum (EDF), and to build the capacity of EDF members in this domain. 
MAIN TASKS:
All tasks are to be implemented on the basis of decisions adopted by the governing bodies of the EDF and under the supervision of the EDF Deputy Director & Head of Policy, in the areas of the implementation of the UN Convention on the Rights of Persons with Disabilities related mainly to Artificial Intelligence policies and supporting EDF in related policies such as accessibility of ICT, and standardisation.  In particular, the EDF AI Policy Officer will lead and implement EDF advocacy and related work concerning the proposed EU Regulation on Artificial Intelligence.
LIST OF TASKS:
1. To manage and implement the project “Disability-inclusive AI” funded by the European AI Fund, with support of Funding and Grants Coordinator.

2. To monitor developments, policies, and actions in relation to disability covering the fields of main responsibilities outlined above at EU level: 
· to alert the EDF to threats and opportunities for persons with disabilities,
· to provide political intelligence and a political overview to the EDF Deputy Director & Head of Policy, and the EDF governing bodies when necessary.

3. To assist in the development of EDF’s advocacy strategies related to AI, particularly concerning the proposed AI Act, and actively lead advocacy work towards the EU based on EDF’s strategies and priorities:
· to propose priority areas for EDF’s engagement on relevant EU initiatives,
· to prepare in consultation with EDF members and experts written submissions to EU institutions (e.g., responses to public consultations, position papers, comments, statements, proposals for amendments, etc.), 
· to represent EDF in meetings with policymakers, experts and other stakeholders as required.

4. To propose and undertake activities to build the capacity of EDF members in the area of AI, and to provide the required comprehensive and tailored information about EU matters to effectively support EDF members in their policy work on AI:
· to write toolkits and conduct webinars on relevant adopted policies,
· to give guidance and answer queries from EDF members,
· to prepare and participate in training or peer-exchange activities as required.

5. When necessary, to support EDF work in the area of ICT accessibility and standardisation in cooperation with the EDF Accessibility Policy Officer and the relevant EDF expert groups. 

6. To provide user-friendly information for EDF members and for a broader audience on policy and legislative initiatives covering the fields of main responsibilities:
· to research and write briefings and reports on EU policies, legislation, and other initiatives,
· to write regular pieces for the EDF newsletters and other communication channels, to support the Communications team in relevant campaigns.

7. To provide expertise in the relevant policy areas to the EDF, its members, and EU institutions and, where appropriate, to international organisation and other partners.

8. To maintain and actively develop a network of contacts with the EU institutions, as well as national, European, and international organisations, industry, consumer, and professional organisations in the field of AI.

9. To assist in the preparation required for EDF meetings and participate in them, as well as for meetings between EDF and external organisations and actors.

· 

10. To represent EDF at relevant meetings and events when specific policy and technical expertise is required. In some cases, this may imply travelling out of Belgium.

11. To give input to EDF’s internal planning and general policy work and to ensure a timely and complete reporting on EDF’s Annual Work Programme and related strategy documents. 

12. To undertake new tasks as needed by EDF in consultation with the EDF Deputy Director & Head of Policy.
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