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EDF Board Meeting and Conference

March 31st and April 1st 2023
Stockholm, Sweden
Practical & logistic information

1. Conference and Board Venue and Accommodation 
Rooms for all participants (EDF Board and Executive members) attending the event in person are booked by EDF. The rooming list is now closed and has been shared by email with all participants. 
At your arrival, the hotel may ask you for a credit card to guarantee the extra charges during your stay. You will be requested for payment during the check out for extra charges. 

Hotel information: 
Venue: Quality Hotel Globe
Address: Arenaslingan 7 12177 Stockholm, Sweden

Telephone: +46 8 686 63 00
Check-in from 16:00 p.m.
Check out up to 12:00 p.m.
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Parallel meetings of the Human Rights and Non-Discrimination and Social Policy and Inclusion Committees will take place Online on Thursday 23rd March. 

The Executive Committee meeting starts on Thursday 30th March (09:00 to 13:30 GMT, Room Venus) followed by the parallel meetings of the Finance and Membership and Credentials Committees (15:00 to 16:30 GMT, Venus and Neptunus Rooms). In the afternoon there will be an optional Workshop with EDF member: the International Association of Accessibility Professionals (IAAP) (17:30 to 19:00 GMT, Room Venus).

Conference on “Disability Rights, Accessibility and Artificial Intelligence” will take place on Friday 31st March (09:30 to 17:30 GMT, Room Galaxen). The Conference is open to external participants. 

Board Sessions will take place on Saturday 1st April (09:00 to 13:30 GMT, Room Galaxen). 
2. Transport 
From the airport to the hotel

Stockholm Arlanda Airport is 41 km from the hotel. 

Bromma Stockholm Airport is 15 km from the hotel.

For more information about the transport options please visit “Getting to the hotel” section on the hotel Website. 
EDF will provide transport from the airport/ train station to the hotels and return for wheelchair users and their personal assistants. Confirmation of the adapted transport will be sent to participants individually. 
For the other delegates and participants, we advise taking public transport, taxi or Uber taxi from the airport to the hotel and return. The expense claim form has been uploaded in the Members Area dedicated page. 
By taxi

We recommend Taxi Stockholm, telephone +46 8 15 00 00. Travel time expected from Arlanda Airport is about 45-60 minutes and from Bromma Airport 30-40 minutes. 

By train, metro and bus
Arlanda Airport. Arlanda Express or airport bus to Stockholm C. Change for the metro: take the green line (T19) towards Hagsätra and get off at Globen.
Bromma Airport: Airport bus to Stockholm C. Change for the metro: take the green line (T19) towards Hagsätra and get off at Globen.
Globen metro station: 700 metres, 5-minute walk from the hotel.

Stockholm Central Station: 5km. Catch the SJ trains, Arlanda Express and airport buses from here.
3. Meals 
Breakfasts are included for those accommodated at the hotel. 

On Thursday 30th March lunch will be provided in the hotel for Executive Committee members. 

On Friday 31st March lunch and dinner will be provided in the hotel for all participants to the Conference. Please note that no alcohol will be served with meals.
Lunch is not foreseen on Saturday 1st April. 
Coffee breaks will be provided for participants on both days of the Conference and Board meeting in the hotel.  
4. Meeting Documents and Interpretation
For Members Only, Board meeting documents are available on EDF’s Website, Members area. 
Please note that EDF does not provide the documents printed, so make sure that you bring all your documents with you if you require paper copies.
International sign interpretation and real-time captioning in English will be provided during the Conference and the Board sessions. 
Real-time captioning in English and automatic captions in other languages will be accessible through this links on Text-on-tap platform: 
Text-on-tap link for Board Sessions and Conference
5. Remote participation
The Conference and the Board Sessions will be livestreamed on Zoom for remote participants. 

Link for the Conference 31st March.
Link for the Board Sessions 1st April. 
6. Registration
The registration for the Conference and Board Sessions will start at 08:45 in front of the meeting room Galaxen. Please note that your signature is compulsory to attest your attendance. Desks will be organized following category of members and alphabetical order.
During the registration, EDF will give all participants individual sticker badges. 
7. Contacts 
EDF will be available to provide you with any support and reply to your questions.
· General issues related to organization of the meetings: Raquel Riaza, mobile: +34 633 79 25 45

· Financial and administration issues: Muriel Da Via mobile: +32 470 96 52 78
· The agenda of the meeting: Catherine Naughton 
8. Reimbursement of Expenses
Expenses will be reimbursed upon receipt of expense claims. The expense claim form is available through EDF dedicated page. 

Expense claim should be sent to Muriel Da Via by email only in one single PDF document including the expense claim as a cover page and the justification documents attached behind. 
Your main travel costs will be reimbursed according to real costs (documented with plane, train tickets, invoices, etc.). 
9. Hotel Green policy

You can find information on the Hotel Sustainability Policy in place through this link. 
10. Tourism in Stockholm
If you would like to visit Stockholm in your free time, please find here some useful links: 
· https://visitsweden.com/about-sweden/accessible-travel/ 

· https://disabledaccessibletravel.com/accessible-destinations/sweden/accessible-stockholm/ 
· https://www.sagetraveling.com/stockholm-accessible-travel 

11. Emergency contacts
Emergency:
112
Health care advice: 1177
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