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EDF Annual General Assembly and associated meetings 
May 11th and 12th 2024
Ljubljana, Slovenia 
Practical & logistic information

1. Venue and Accommodation 
Rooms for all participants attending the event in person are booked by EDF. The rooming list is now closed.
At your arrival, the hotel may ask you for a credit card to guarantee the extra charges during your stay. You will be requested for payment during the check out for extra charges. 
2. Hotel information: 
Venue: Four Points by Sheraton Ljubljana Mons
Address: Pot za Brdom 4, Ljubljana, Slovenia, 1000
Telephone: +386 1-4702700

Check-in from 15:00 p.m.
Check out up to 12:00 p.m.
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3. Program
The Executive Committee meeting will take place on the Friday, 10th May from 09:00 to 13:00 CET in Room Plečnik 4. It will be followed by the Finance Committee meeting from 14:00 to 15:00 CET in Room Plečnik 5 and the EDF Board meeting joint session with the Youth Committee from 17:00 to 18:30 CET in Room Plečnik 1-2.
The Youth Committee meeting will also take place on the 10th May from 09:00 to 13:00 CET in Room Plečnik 3.  
Conference on “Technology in employment. A step towards inclusion” will take place in May 11th from 09:30 to 13:00 CET in Room Plečnik 1-3. The Conference is open to external participants under approval of registration.
AGA Business Sessions will be held during May 11th from 14:30 to 18:00 and May 12th from 09:00 to 13:00 CET in Room Plečnik 1-3.
4. Transport 
From the airport to the hotel
Ljubljana Jože Pučnik Airport is 25 km from the hotel. 
EDF will provide transport from the airport/ train station to the hotels and return for wheelchair users and their personal assistants. Confirmation of the adapted transport has been sent to participants. 
For the other delegates and participants, we advise taking public transport or taxi from the airport to the hotel and return. The expense claim form will be uploaded in the Members Area dedicated page. 
There are two transportation options to get from Ljubljana airport to the hotel; you can either take a taxi or private transfer, or you can take the public bus.

By taxi
Taxi service/ Private transfer: The drive takes approximately 20 minutes, and the distance is 25 km.
Hotel taxi operator 
The price is EUR 50.00 one way (transport for a maximum of 4 people). The guest can pay by cash or card in person to the taxi driver. If the guest wants to pay by card, it is recommended to inform the taxi staff in advance.
Contact: SLOBODAN BJELICA +386 31 701 706
Other taxi services 
Prices are roughly between 45.00 and 50.00 EUR. 
Suggestion to guests: if any taxi operator offers more than EUR 50.00 one way, we suggest that you find another taxi operator.
Various contacts of taxi services can be found on the website https://www.visitljubljana.com/en/visitors/travel-information/getting-around/taxi/ 
Please note that the website still has the old price for taxi services (written from 20 EUR to 45.00 EUR).
By public bus
For a more cost-savvy option, guests can take the bus from Ljubljana airport to the city centre. The journey takes approximately 45-50 minutes and costs €4.10 for a one-way ticket. You can purchase tickets from the driver or the ticket machine located in front of the terminal.
Guests must then transfer and take another bus (1.30 EUR / person) that drives nearby the hotel. The nearest bus station is POT RDEČEGA KRIŽA and the line is 14 BOKALCE. You can find more information on the website: https://www.lpp.si/en It takes about 10-15 minutes to walk from the station to the hotel.
5. Meals 
Breakfasts are included for those accommodated at the hotel. 
On Friday 10th May lunch will be provided only for Executive Committee members and Youth Committee members.  
On Saturday 11th May lunch will be provided in the hotel for all participants to the Conference and AGA Business Sessions. In the evening, at 20:00, all participants are invited to attend the official dinner that will take place in the hotel.  
Lunch is not foreseen on Sunday 12th May. 
Coffee breaks will be provided for all participants on both days of the Conference and AGA Business Sessions in the hotel, as well as during the associated committee meetings. 
6. Meeting Documents and Interpretation
For Members Only, AGA Business Sessions documents are available on EDF’s Website, Members area. 
Please note that EDF does not provide the documents printed, so make sure that you bring all your documents with you if you require paper copies.
International sign interpretation, real-time captioning in English as well as English-French and English-Slovenian audio interpretation will be provided during the AGA Business Sessions and the Conference. Real-time captioning in other languages apart from English will be provided on request, so you do need to indicate your preferences through the registration form.
Real-time captioning in English and automatic captions in other languages will be accessible through this links on Text-on-tap platform: 
Text-on-tap link for AGA Business Sessions and Conference
7. Remote participation
The Conference and the AGA Business Sessions will be livestreamed on Zoom for remote participants. All participants will be in only-listening mode, with real-time captioning in English but no International sign interpretation available.  
Link for the Conference 11th May and AGA Business Sessions on 11th and 12th May
8. Registration
The registration for the Conference and AGA Business Sessions will start at 08:00 in front of the meeting room Plečnik 1-3. Please note that your signature is compulsory to attest your attendance. 
Desks will be organized following alphabetical order of family names (A-E, F-K, L-P and R-Z).
During the registration, EDF will give all participants individual sticker badges as well as headphones for audio interpretation.
9. Contacts 
EDF will be available to provide you with any support and reply to your questions.
· General issues related to organization of the meetings: Raquel Riaza, mobile: +34 633 79 25 45
· Financial and administration issues: Muriel Da Via mobile: +32 470 96 52 78
· The agenda of the meeting: Catherine Naughton 
10. Reimbursement of Expenses
Expenses will be reimbursed upon receipt of expense claims. The expense claim form will be available through EDF dedicated page. 
Expense claim should be sent to Muriel Da Via by email only in one single PDF document including the expense claim as a cover page and the justification documents attached behind. 
Your main travel costs will be reimbursed according to real costs (documented with plane, train tickets, invoices, etc.). 
11. Hotel Green policy
· Certifications: Breeam Certified
· Footprints: Carbon Footprint: 24.38 kg per room night/ Water Footprint: 160.09 liters per room night
· Environmental Practices: Guest Room Recycling/ Electric car charging
12. Accessible Tourism in Ljubljana
· Accessibility of Ljubljana by Wheelchair
· Accessible tourism in Slovenia
· Accessibility of facilities in Ljubljana for people with disabilities
13. Emergency contacts
· 112 Fire department and ambulance service
· 113 Police
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