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DOC-EXEC-24-09-14       
Human resource manual update concerning people coming from situations of risk and emergency
                                           Document for decision 
Purpose of this item

At the last executive, the executive proposed a policy on how EDF welcomes new staff who have come from situations of risk and emergency. EDFs full HR manual is the basis of our HR policies (following also Belgian labour law and our workplace regulations). This text is proposed for the HR manual. 

Questions for the Executive: 

· Do you have proposals on the text? 

· Do you agree this is included in the EDF HR manual?

Welcoming staff to Belgium 
Our workplace is in Belgium and EDF aims to have an international team. This means we often recruit people from outside Belgium, sometimes from outside the EU, and sometimes staff coming from countries experiencing conflict and emergencies. 

It is our aim to ensure all staff can start to work for EDF with a thorough induction, and support, tailored to their individual situation. Staff will be provided with advice and orientation on how to find accomodation, register with public authorities and find support from disability support services, or services for people arriving newly in Belgium. New staff will have time allocated if needed to attend meetings with the public administration, and other meetings needed to arrange for insurance, accomodation etc. 
For each new staff member, the induction document is developed by the manager and will include references to public and voluntary organisations which can provide support. 
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