EDF is looking for a short-term consultant to coordinate our annual EU in the World Report for 2025

Would you like to help us prepare our annual EU in the World Report?
Please apply as soon as possible, and at the latest by 23 January 2026. Applications will be reviewed on a rolling basis.
Background
The European Disability Forum (EDF) is an independent NGO that defends the interests of 100 million Europeans with disabilities. EDF is a unique platform which brings together representative organisations of persons with disabilities from across Europe. EDF is run by persons with disabilities and their families. EDF is a front runner for disability rights. We are a strong, united voice of persons with disabilities in Europe.
EDF is planning to develop our annual EU in the World Report.
The work of the International Cooperation and Humanitarian Action (ICHA) team at EDF is focussed on advocating for the inclusion of persons with disabilities and organisations of persons with disabilities (OPDs) in key European Union (EU) policies on a global scale within the framework of the European Union’s external action initiatives and in humanitarian action, disaster risk reduction, crisis preparedness and climate action.
The report will cover the work of the ICHA unit during 2025 and covers various domains, including international cooperation, humanitarian action, disaster risk reduction, climate action and the conflict in Ukraine. Its aim is to consolidate and analyse the impact of our contributions driving transformation and inclusion.
Previous reports as examples are available 2023 and 2024
Objective and expected deliverables of the consultancy
The consultant will collect and analyse the information on the work done in 2025 by the EDF International Cooperation and Humanitarian Action team and coordinate the information for an effective output report. 
The work includes but is not limited to:
· Design outline
· Liaison with EDF secretariat and board for photos, content, quotes etc
· Preparing written content
· Writing summaries
· Developing communications summaries
· Liaison with designer for accessible version
· Doing edits and corrections as necessary
· Reporting to the International Cooperation team lead
Approximate timeline
· The consultancy is expected to start in early February 2026
· The outline by mid-February 2026
· The first draft by end February 2026
· The second draft by 10 March 2026
· The final version to designer by 20 March 2026
· Completed version from designer by 30 March 2026
Required profile
· Proven experience in report writing and coordination (preferably policy or advocacy reports)
· Knowledge of EU external action, international cooperation, humanitarian action, or disability rights
· Excellent written English
· Experience working with designers and accessibility requirements (asset)
· Experience working with NGOs or OPDs (strong asset)
Contractual details
· Type of contract (freelance consultancy)
· Place of work (remote)
· No travel expected
· Payment terms (after deliverables)
· All outputs remain the property of EDF
Application
If you are interested to apply for this consultancy, please:
Send your CV and letter of interest to recruitment@edf-feph.org as soon as possible, and at the latest by 23 January 2026.
In your letter of interest (one page maximum), please indicate:
· Your experience and knowledge on this topic
· The number of working days you would foresee (we anticipate around 18 days of work)
· Your daily rate for consultancy (VAT excluded)
Applications will be assessed based on experience, relevance to the topic, and value for money. Applications will be reviewed on a rolling basis. EDF reserves the right to only contact successful candidate.
EDF is committed to equal opportunities and strongly encourages applications from persons with disabilities.
