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The European Disability Forum is recruiting a Finance and Administration Officer – International Cooperation & Humanitarian Action

The European Disability Forum (EDF) is seeking an enthusiastic and well-organised Finance and Administration Officer to support its International Cooperation and Humanitarian Action team. 

EDF is a non-governmental umbrella organisation representing organisations of persons with disabilities in Europe. Our mission is to promote the equal opportunities and human rights of persons with disabilities at European and international level.

Tasks are described in detail in the attached job description.
About the role

The Finance and Administration Officer will support the smooth financial and administrative management of EDF’s international cooperation and humanitarian action projects. The role combines finance, administration, and light communication support functions.

The ideal candidate has: 
· A strong commitment to EDF’s mission and values
· Experience in financial and/or administrative support roles
· Basic understanding of financial processes (budgets, invoices, expense tracking)
· Excellent organisational skills and attention to detail
· Ability to manage multiple tasks and meet deadlines
· Strong written and spoken English; other EU languages are an asset
· Good knowledge of standard office tools (Word, Excel, Outlook)
· Permission to live and work in Belgium
Contract details
· Location: The post will be based at the EDF secretariat in Brussels. 
· Length: Contract ends 28 February 2028 (20 months)
· Allocation: Part-time (50%)
· Starting date: As soon as possible.
· Gross starting salary: 1380.06€ gross per month plus benefits (luncheon vouchers, transport costs, pension scheme, hospitalisation insurance, …). 

Closing date for receipt of applications: Monday 1st June, 9AM. 
Date of the interview: 8th/9th June, in Brussels.

To apply, please send the following to EDF recruitment: Recruitment@edf-feph.org 
· Your CV
· A motivation letter 

EDF is an equal opportunities employer. Persons with disabilities are strongly encouraged to apply.
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